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2009 Faculty Research Grant Program

GUIDELINES and APPLICATION MATERIALS
Program Description and Purpose:
The College at Oneonta provides awards of up to $2,500 per project to support research conducted by faculty or professional staff in all subject areas, defined for the purpose of this program as the process of finding facts that will lead to knowledge. Research is done by using what is already known; additional knowledge can be obtained by proving (or falsifying) existing theories or systems, and by trying to better explain observations. Research is an analytical, systematic, organized and objective process that should answer a question or hypothesis in order to increase knowledge and information regarding a certain unknown thing. 
Pilot research projects that can be realistically developed into a competitive proposal for external funding are a priority.  New faculty and those who have not previously received awards through this program are particularly encouraged to apply.  THIS PROGRAM DOES NOT FUND:
· Work to complete a dissertation or publication costs of any kind (page charges, reprints, etc).
· Work conducted under a contract for which payment will be received.
· Curriculum or course development (the improvement of instruction may be an inherent result of the research, but is not considered as meeting the primary purpose of this program).
· Research conducted by students (the cost of student assistants is an eligible expense); for the Student Grant Program for Research and Creative Activity see www.oneonta.edu/academics/frc/.
· Travel to attend or present at conferences or other dissemination venues, including publication (travel to conduct or collaborate on the research is an eligible expense).
· Program evaluation or evaluation research.
· Projects that have been funded by this program for more than two years (not necessarily consecutive).
Information on Funding: The Faculty Research Grant Program is funded by College at Oneonta Research Foundation of SUNY indirect cost recovery and NYS Research Initiatives at Non-Doctoral Campuses monies, and is coordinated by the Grants Development Office (GDO).  Research Foundation funding is administered by the College’s Sponsored Programs Administration Office (SPA).  

Eligibility:
· Awardees must be employed by the College through the spring 2009 and fall 2009 semesters. 

· Adjunct and part-time instructors are eligible to apply for any expenses except a fellowship.

· Faculty on sabbatical leave in the spring or fall 2009 semesters are eligible to apply. 

Award Conditions:
· Awardees are expected to work with the GDO to plan a proposal for external funding within one year of the project period (e.g. if you received a 2007 award and have not worked with the GDO to research or submit a proposal to an external sponsor, you are not eligible for the 2009 program).
· Grant recipients must submit a brief progress report to the GDO by 31 December 2009 (previous awardees will be given the opportunity to submit required reports prior to official award and release of funding).
· Successful applicants will be required to sign a Terms of Award Agreement. 
· Awardees must attend a brief fiscal orientation session jointly presented by the GDO and SPA prior to accessing awarded funds (schedule to be announced). 

· Funding is not transferable.

· Grant recipients are required to participate in the 2009 (12 February) and/or 2010 Faculty Research Show. 
Deadline for Submission of Application:
Noon, Monday, 8 December 2008.  Submit one [1] copy by this deadline (see Page 2, IV).  Late proposals will not be accepted; applications must be complete and follow the format described in this notice, including addressing all points required for the Project Description (a-g) in order.  Incomplete proposals or those that do not follow the guidelines and required format will be returned unreviewed to the applicant(s). 

QUESTIONS ABOUT THIS GRANT PROGRAM CAN BE DIRECTED TO:

Kathy Meeker, Grants Development Office (meekerkl@oneonta.edu, x2632)
These guidelines and fillable forms are downloadable at www.oneonta.edu/advancement/grants/small.asp

I. 
Specific Proposal Instructions.
Proposals should not exceed eight [8] pages in length (unless an additional page is necessary for budget justification purposes only) and must include, in this order: 
· Cover Sheet: Complete the appended Cover Page.
· Project Description: Four [4] double-spaced pages for project narrative + one [1] for literature cited if needed (optional) = five [5] page total maximum; 12 point Times Roman or equivalent font; must include all components (a-g) specified below. Use the following as headings, in this order:
a)
PROJECT TITLE

b)
GOALS / SPECIFIC AIMS of the proposed research project
c)
BACKGROUND/ REVIEW OF LITERATURE (brief, as needed)
d)
METHODS that will be used to carry out the research
e)
EXPECTED RESULTS AND SIGNIFICANCE of the project to your academic discipline
f)
PLANS to disseminate results and seek future external funding
g)
LITERATURE CITED (not to exceed one page; this page cannot be used for other components a-f)

· Budget: Complete Budget Page with reasonable, accurate information (see III below for budget guidelines). An additional page may be included if necessary to justify the purposes for which funds are requested.
· Other Support: Complete the appended Other Support Page, whether or not you have other support; include information on funding received (campus or external) in the past two years for the same or related project.
II. 
General Instructions.
· Proposals should be written to a general, educated audience; avoid jargon and define acronyms at first use.

· Do not include resumes or vitas, reprints of previously published papers or work, in press papers, or manuscripts of any sort; submit only what is requested above (I).
III. 
Budget Guidelines.
· Awardees will be given information detailing deadlines pertinent to their awards and specific procedures related to the funding source (State or Research Foundation of SUNY). 
· The maximum award is $2,500 (per project, not per applicant if multiple). 
· Budgets will be scrutinized carefully and should be well documented with expenses that are clearly justified to conduct the proposed research. 

Examples of allowable budget items include, but are not limited to: 
· Student Assistants. Specify the number of hours @ an hourly rate; add applicable fringe benefit rate for undergraduate and graduate students (see Budget Page). NOTE: minimum wage is currently $7.15/hr.
· Fellowship for applicant(s). $1,000 maximum per project (not per applicant, if multiple); adjunct and part-time faculty are not eligible.  A fellowship is a non-wage award related to an academic endeavor and is subject to IRS regulations and SUNY academic policies and procedures, such as the Patents and Inventions Policy. Contact Kim Muller, Director of Sponsored Programs Administration (mullerkk@oneonta.edu), if you have questions.
· Travel to conduct the research project. Conference travel must be clearly justified as a necessity to conducting the research and may not be requested or used to simply attend, present or otherwise disseminate the project. 
· The current mileage rate is $.585/mile – use for budgeting purposes, however the rate is subject to change; if you receive an award check www.gsa.gov (Travel Resources) prior to submitting expenses.
· For air/train travel get an estimated fare (paid from non-state funds; use of the State travel agency is not necessary). 
· For rental vehicle, include insurance cost. Remember to request funds for parking fees and tolls if needed.
· Check www.gsa.gov for accurate per diem rates by location. 

· Supplies/Materials (include shipping).  NOTE: there is no equipment category, as items under $5,000 are considered supplies. Any minor equipment and non-consumable items purchased with grant funds become the property of the faculty(s)’ department(s) upon completion of the project.
· Other Expenses such as laboratory fees, duplication costs, postage, printing.
IV. 
Submission. Submit one [1] copy of your proposal to: Faculty Grants, c/o Grants Development Office, 21 Bacon Hall; or via email to: meekerkl@oneonta.edu.  Applications must be received by the deadline: 
Noon, Monday, 8 December 2008.
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Cover Page
Please complete and attach as the first page of your application.
1.
Name & Title of Applicant(s):              
2.
Department(s):              
3. 
Title of Proposed Project:       
4.
Amount of Budget Request:  $      (not to exceed $2500; complete attached Budget Page)
5.
For Adjunct Instructors: Signature of the Chair of the department in which you will be teaching during the semester following the period for which you are applying for funding (i.e., spring or summer 2009 funding requires a fall 2009 contract) 

Department Chair signature(s):
_________________________________________



_________________________________________
6.
Checklist for Proposal (please complete):


 FORMCHECKBOX 

Organized in specified format and not more than eight [8] pages in length, unless an additional page is required for budget justification, including: 
 FORMCHECKBOX 

This Cover Page completed and attached

 FORMCHECKBOX 

Project Description 

· double spaced in no less than 12 point Times Roman or equivalent font

· maximum of 5 pages (4 pages for narrative and 1 page for literature cited if needed) 

· includes all points (a-g), in order
 FORMCHECKBOX 

Budget Page – items are for allowable, justifiable expenses (per Section III)
 FORMCHECKBOX 

Other Support Page
 FORMCHECKBOX 

ONE [1] copy, submitted by the deadline (Noon, Monday, 8 December 2008) to: Faculty Grants, c/o Grants Development Office, 21 Bacon Hall; or via email to: meekerkl@oneonta.edu.
Additional information
Proposed research involving human subjects must have review and approval of the College at Oneonta Institutional Review Board (IRB).  If applicable, complete the IRB Review Form available on-line at www.oneonta.edu/advancement/grants/human.asp and submit it to: Kim Muller, Director of Sponsored Programs Administration, via email (mullerkk@oneonta.edu) or campus mail (27 Bacon Hall).  Additional requirements may apply, as described on the website.
Research that involves international travel or collaborative work with persons from a foreign country will be subject to policies related to Export Controls (see www.oneonta.edu/advancement/grants/exportcontrols for information, or contact Kim Muller at mullerkk@oneonta.edu).
Program guidelines and application materials are available in fillable format at www.oneonta.edu/advancement/grants/small.asp
Contact Kathy Meeker (meekerkl@oneonta.edu; Ext 2632) if you have questions regarding this program.
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Budget Page

Please refer to BUDGET GUIDELINES (page 2, III) before preparing; an additional page 
may be included if necessary to justify the purposes for which funds are requested.
APPLICANT NAME(S):              
List all items requested for funding, and provide narrative to justify requested expense.

$     
Total Student Assistants: Based upon an hourly wage, undergraduate students are generally paid in the range of $8.00 to $8.50 per hour plus fringe benefits (5% for the period through 6/30/09; 6% thereafter); graduate students are generally paid in the range of $9.00 to $12.00 per hour plus fringe benefits (12.5% for the period through 6/30/09; 13.5% thereafter). Please be sure to include fringe benefits.
Justify:       
$     
Total Fellowship: Not to exceed $1000 total for the project (identify fellowship recipients below). 

Name(s):      ,      
Amounts:  $     , $     
$     
Total Travel:  See Section III – Budget Guidelines.
Justify:       
$       Total Supplies/Materials:  List and describe expenses.
Justify:       
$       Total Other Expenses: List and describe expenses.
Justify:       
TOTAL REQUEST:  $      (not to exceed $2,500 per project, not per applicant)
2009 Faculty Research Grant Program

Other Support Page
APPLICANT NAME(S):               
Include information on funding received (campus or external) in the past two years for the same or related project (if none, check at bottom).  Submit this form whether or not you have other support.
 FORMCHECKBOX 
 I (we) have not received any other funding for this project or a related project.

 FORMCHECKBOX 
 I (we) have received other funding for this project or a related project (complete below).

****************************************************************************

Source of Funds:       
Title of Funded Project:      
Project Period:            to          
Amount Funded:  $     
Purpose of Funding:       
****************************************************************************

Source of Funds:       
Title of Funded Project:      
Project Period:            to          
Amount Funded:  $     
Purpose of Funding:       
***************************************************************************

Source of Funds:       
Title of Funded Project:      
Project Period:            to          
Amount Funded:  $     
Purpose of Funding:       
Funded by College at Oneonta indirect cost recovery and NYS Research Initiatives at Non-Doctoral Campuses monies.

Funded by College at Oneonta indirect cost recovery and NYS Research Initiatives at Non-Doctoral Campuses monies.

