SUNY College at Oneonta
Emergency Snow Plan

Background: The SUNY College at Oneonta is a “public trust” institution. As such, it must remain in constant operation, even if classes are cancelled, 24 hours a day/7 days a week.  The campus roads, sidewalks, parking lots and service drives must be cleared for operation.

Implementation: This plan will go into effect when a “winter storm warning” has been promulgated for the Oneonta, NY area by the National Weather Service. Upon receipt of such notification, the campus will initiate a “NIMS” type incident command system.  Personnel will be called to University Police HQ for a pre-planning meeting. An incident commander will be selected at that time.  This team will be known as the Incident Command (IC) Team.
Representatives from the following departments will be invited to attend the meeting:
           President’s Office

VP for Community Relations or designee

University Police


Facilities Operations
           VP for Finance and Administration or designee

           VP for Student Development or designee

Custodial


AVP for Employee Services or designee

Residence Life


Dining Services


Telecommunications


Provost or designee
Depending on the circumstances, other departments will be invited to attend as required.
Communications: An initial BROADCAST will be sent out via both telephone and email announcing the snow emergency with an update on the campus preparations, precautions, and information for students and employees.  Follow-up communications will be promulgated by the IC, including periodic updates on the condition of campus roadways, parking lots, dining halls and other essential services. Such information will be communicated via broadcast email, voicemail, the University Police call-in “weatherline”, and the campus Home Page. Communications with the media will be promulgated by the President’s Office. Communications with the City of Oneonta
(Engineering/OPD/OPT/OFD/Mayor’s Office) will be maintained by the Incident Commander. 
The weather phone will be used to give current weather conditions, announce campus wide class cancellations by the President or closing of the campus by the Governor. The weather phone is NOT intended to be a means by which faculty can announce individual class cancellations. In the event that the President does NOT announce campus wide class cancellations, faculty have several means at their disposal to communicate specific class cancellations.  
Email:
-
Listservs are automatically created and maintained for each of your classes. Visit http://www.oneonta.edu/admin/registrar/pages/listserv.asp for more details. 

Voice Mail:
-
Faculty can record temporary greetings from any phone on or off campus. For instructions refer to page nine of the Faculty / Staff Telephone Directory. 

Blackboard:
-
For those faculty that use Blackboard, an announcement can be posted on-line.  Call the IT Helpdesk at x4567 with any questions.

Consistent with campus practice, faculty who must cancel a class for any reason should report the cancellation to their department chair and secretary only; it is not necessary to contact the dean or provost.

Advance Preparations: Certain parking lots and streets may be preemptively cleared at the discretion of the Incident Commander or UPD. For example, the Hays Hall lot may be cleared in advance of the storm. An emergency employee/contractor parking lot will be designated by the Incident Commander or UPD.  Unless otherwise directed, this lot will normally be the lot between the Field House and the Maintenance Operations Center. Contractors may be “pre-contracted” by Facilities Operations in extreme cases.  Fuel tank levels for heating oil, diesel fuel, and gasoline will be checked.
Areas of Responsibility: The IC will be concerned with all “main” campus operations as well as the operations of peripheral sites such as Bugbee School, the Biological Field Station, Moe Pond, the East Street House, SEMO Bunker and West Street House.  The IC, with the prior approval of the President, will coordinate emergency services for OAS and Foundation sites in conjunction with representatives of these organizations. With the approval of the President, the IC will also coordinate “off campus” matters of concern such as traveling student groups, athletic teams or for groups inbound to the campus for scheduled events.

Snow Removal Operations: Snow will be cleared, generally, as per the following priorities:
Main Roads (Ravine Parkway, East Dorm Drive, South Dorm Drive, West Dorm Drive, Grant Hall Drive)

Emergency Employee Parking Lot (normally the lot between the Field House and MOC)

Primary campus sidewalks 
Main Fuel Tank Truck Delivery Area
Service drives (Academic/Residential/Morris)
Secondary campus sidewalks

Parking lots, generally, as per the priority listed below*

Stairs

Blue Phones

Fire Hydrants

Alumni Affairs offices on West Street

West Street Guest House 

East Street House (if occupied)
Access to Fuel Tank Pump house
Golding Path (conditions permitting)

Artificial Turf Field
College Camp (conditions permitting)

Running Track
Unimproved parking lots by Bugbee School

*Parking Lot Clearance Priorities:

MOC Lot (for service employees)

Rear area of Field House

Front area of Field House

Lot between Fine Arts and Field House

Primary Hunt Union Parking Lot

Bugbee School Parking Lot

Human Ecology Parking Lot

Dining Hall Loading Docks
Admin Parking Lot
Commuter lots
Secondary Hunt Union Parking Lots

Fitzelle Hall Parking Lot

Milne Library Parking Lot

Resident lots
Other lots

Other actions which may be implemented by the IC:

· Implement “No Parking Zones” at critical locations such as West Dorm Drive

· Utilization of qualified non-Grounds/Custodial employees for snow removal as required

· Utilization of contractors for snow removal, particularly for Cooperstown locations

Suspension of Classes: The President or his designated representative is the sole authority for decisions regarding suspension of classes.  
Cancellation of other scheduled campus events and activities: Notification of cancellation of scheduled events or programs should be made to the President’s office.
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