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SUCO SUMMER CAMP SAFETY MANUAL
INTRODUCTION
Accidents happen, generally speaking, when safety precautions are overlooked.  The frequency of accidents may be substantially reduced when time is taken to plan ahead.  Safe thinking lies at the base of all activities.

This positive attitude toward accident prevention is at the heart of safety consciousness.  But, such an attitude does not necessary imply burdens or restrictions.  On the contrary, it involves a logical, natural way of anticipating risks and responding appropriately.
Sections 7-2.4 (c), 7-2.5 (m) and 7-2.25 of Subpart 7-2 of the New York State Sanitary Code (SSC) require camp operators to develop a “written plan” which accurately reflects the camp’s compliance with code requirements.  This plan does not in any way eliminate the requirement for individual camps to provide their own plan.  It is, rather, a document which augments their own plan for site- specific facilities and procedures at the State University College at Oneonta.

Individual camp “written plan” must be approved by the State Department of Health prior to camps’ arrival at the State University College at Oneonta.

PERSONNEL
A.
Chain of Command:
Each camp must provide a “chain of command” to the College which establishes an order of succession of responsibility/authority which becomes particularly important when key staff are unavailable or unable to perform their assigned duties/responsibilities.
B.
Job Descriptions:
Each camp will provide a description of intended duties and required qualifications for each staff title (not names of individuals) used at the camp in the written plan.  There should be descriptions for all staff, including, but not limited to, the camp director, counselors, counselors-in-training, specialty activity counselors and drivers.  Each job description should cover qualifications specified in Subpart 7-2 of the Sanitary Code and the following:

1. Job title

2. To whom each person reports

3. General responsibilities

4. Specific duties

5. Minimum qualifications and/or certifications required

(These must meet code requirements for age, certifications, experience, etc., for each position, where applicable; for example, aquatics, cardiopulmonary resuscitation (CPR), medical and First Aid certifications.)

C.
Staff selection and reference verification:
Camp directors are solely responsible for verifying qualifications and references for their employees.  Similarly, camp directors are solely responsible for staff training, including training of staff in local procedures covered in this manual.


It is highly recommended that camp directors request a safety briefing from the Office of Facilities and Safety (436-3224).  Camp directors will request copies of this manual and provide them to staff members, documenting their receipt.


Camp directors are solely responsible for staffing their operations to place them into full compliance with the Sanitary Code.

FACILITY OPERATION AND MAINTENANCE
A.
Water Supply and Sewage:
Inasmuch as the State University College is part of the City of Oneonta water distribution system, individual summer camp plans must address the issue of possible loss of water for more than a few hours.


The College is serviced by the City of Oneonta sanitary sewer system.

B.
Lightning Risk Assessment:
The State University College at Oneonta has a lighting risk index of 4.4, indicating a moderate to severe risk of a lightning strike.  As such camp directors are responsible for addressing the following in their individual camp safety plans:

1. Which activities will be suspended during an electrical storm.
2. Where will campers and staff go if their scheduled activity is canceled by a storm.

3. What instructions will be provided for those caught away from shelter during a storm.

C.
Transportation:
Camp directors are solely responsible for compliance with Section 
7-2.10 of the Sanitary Code with regard to travel and transportation, including off-site trips.
1. Drivers must be at least 18 years old with a valid driver’s license to drive their assigned vehicles.

2. Vehicles must not be overcrowded.  Do not exceed the manufacturer’s recommended seating capacity.

3. When provided, seat belts must be utilized.

4. Plans must stipulate the numbers of counselors per vehicle.

5. Vehicles must be in good repair, and bear the necessary inspection and registration stickers.

6. Vehicles will be equipped with a first aid kit, tools for simple repairs and tire changes, a fire extinguisher, and flares.

7. Camp operators will ensure that the College University Police Department will be notified of all off-campus trips by campers.  An itinerary will also be provided, including routes, timetables, rosters and the estimated time of return.

8. Transporting campers by any other means than a seat in a vehicle (such as in the bed of a pickup truck) is strictly prohibited.

D.
Housing:
Camp directors are solely responsible for abiding by their housing agreement with the College and for providing proof of insurance required by the College.


Camp directors shall report ALL accidents and injuries to University Police.

E.
Fire Safety:
The “first response” for an actual fire or emergency for campus is the University Police Department, extension 3550 on the campus telephone system.  Counselors may contact the City of Oneonta Fire Department directly at their discretion.  If requested, the Office of Facilities and Safety will provide training on the fire extinguishers provided in the residence halls.


A fire drill will be conducted after sunset and before sunrise within 48 hours of the arrival of campers.  The drill shall be supervised by camp staff and University Police and will test the installed fire alarm system in the residence halls.  Speed in emptying the buildings, while essential, is not in itself the sole object of the drill.  Drill speed is secondary to the maintenance of good order and discipline and instruction of the campers.


Camp directors will designate an overall fire safety coordinator.  Camp staff members will also be designated as fire marshals for specific sections of dormitories.  If a staff member is off-site for any reason, alternate fire marshal assignments must be provided.

A point of general assembly once buildings have been evacuated should be indicated to each camper and staff member.  The location should be a safe distance from the affected building and situated so it will not hamper rescue or fire fighting operations.  Unless otherwise specified, the point of general assembly for each building will be the main entrance.  The fire marshal or other staff members for that building are responsible for every occupant.  They should take a roll call immediately when safely out of a burning building.  Do NOT rely solely on head counts!  If someone is missing, the children should be taken to the point of general assembly and the person in charge of that group must immediately notify the University Police Department of the missing person.  No one should enter a burning building until the fire has been brought under control and authorized to do so by the University Police Department.  Action to notify firefighters of a possible person in trouble is vital, and in general, rescue should not be attempted if any chance of being overcome by smoke or trapped by fire or smoke is present.  Search all areas except the burning building in accordance with the camp’s lost camper plan.  FIREFIGHTERS should search affected buildings.  Roommates of missing campers should be questioned.


University Police shall file a report stating completion of all drills and actual responses to emergencies.

Campers should be briefed on the importance of a secondary evacuation route in the event their primary route is inaccessible.

Smoking by campers is prohibited in all Residence Halls.  Storage of flammable liquids and gases in dormitory rooms is strictly forbidden.

Camp directors will specify in their individual plan procedures for notifying parents regarding emergencies and accidents.
Camp directors are solely responsible for notification to the State Health Department of all emergencies and accidents.

University Police will inspect the fire extinguishers located in College residence halls.  Camp directors are responsible for the inspection and maintenance of fire extinguishers in camp vehicles.

The use of extension cords by campers and camp staff is strictly forbidden.

The College and OAS will ensure that paths of travels to EXITS are not blocked by College materials.  Camp staff shall ensure that campers do not block EXITS.

F.
Food Services:
 In general, the Organization of Auxiliary Services (OAS) shall be responsible for food service and preparation.  Students will not be permitted to take food from the dining hall to their rooms with the exception of pre-packaged snack foods, beverages and fresh fruit provided with a meal.
MEDICAL
A.
Duties of Health Director and Staff:
The camp’s health director is the individual primarily responsible for the implementation of the camp’s medical plan component.  At overnight camps, this individual must be on-site; at day camps, the health director may be on-site or represented on-site by a qualified designee as authorized and described in Section 7-2.8(a).  The duties of the health director and other medical staff must not exceed their training and/or New York State licensure.  Proper medical staff and CPR ratios shall be maintained at all times in accordance with the Sanitary Code.

B.
Infirmary Facilities:
Each camp will designate infirmary facilities in accordance with Section 7-2.8(b) of the Sanitary Code.  The College Health Center is not available for summer camps.

C.
Storage and Administration of Medications:
Each camp shall specify procedures for storage and administration of medications, to include labeling, prescription medication, non-prescription medications, administration of medications, record keeping, trip procedures and turnover of medication to campers’ parents, or guardians.

D. 
Universal Precautions: Camp directors shall describe their “universal precautions” procedures to be followed for blood and body fluid borne pathogens, including:  protective barriers (such as gloves and masks), cleaning and disinfection of contaminated surfaces, and disposal of medical wastes.  Staff members (by title) who must receive “universal precautions” training must be listed in the camp’s individual camp plan.

E.
Procedures for Health Care:
Camp directors will be responsible for the development of procedures for:

1. daily surveillance of campers

2. sick call (times and location)

3. basic first aid and health care provisions

4. monitoring and caring for persons with existing medical conditions

5. handling medical emergencies, including food-borne and other outbreaks, communicable diseases and serious injuries and illnesses
6. response to allegation of abuse

7. medical procedures for off-campus trips, including medications, routine and emergency health care
8. responding to seizure disorders

If individual camps use standing orders to provide preliminary patient care, they should be updated annually, signed by a licensed physician, and tailored to the level of training/licensure of the camp’s health director and staff.

Camp directors will identify provisions and phone numbers for, and provide written agreement with, medical, nursing and emergency medical services.

Camper health histories and signed permission to obtain medical treatment shall be brought on all off-campus trips.

Camp directors will assign who (by title) will oversee provisions for the prevention of communicable diseases, outbreaks, overexposure to the elements (i.e., sun, cold, high temperatures, etc.) and other potential hazards, such as Lyme disease and rabies.  Staff training will be conducted for recognition of symptoms/indicators for the above as well as when assistance or action is necessary.

F.
Camper Medical History and Screening: Camp directors are solely responsible to ensure that medical histories of campers are reviewed prior to arrival at camp for:

1. record of immunization history

2. recent/current illness/injury/existing medical conditions

3. restrictions/limitations

4. special needs/diets

5. medications/treatments

6. allergies (i.e., medications, food, insect stings, etc.)

7. other concerns including bed wetting, sleep walking, etc.

Specific procedures for who will screen campers when they first enter camp, what they will be screened for and how findings will be addressed, must be included in each camp’s written plan.

G.
Immunizations:
Per Section 7-2.8 (c), an immunization record, including immunization dates against diphtheria, measles, mumps, polio, rubella, and tetanus is to be kept on file and updated annually for each camper.  Notations that “immunizations are up to date” or similar language is not acceptable.


Children who have not been immunized due to religious beliefs, medical exemptions (severe immunosuppression) or documented history of the disease must be approved by the State Department of Health.

H.
Medical Log:
The medical log shall be NEAT, ACCURATE AND COMPREHENSIVE.  It shall be kept in a bound, not loose-leaf, book.


Any health related incidents involving campers and staff, including medical complaints and injuries and camper allegations of child abuse must be logged and maintained by the medical staff.  Log entries shall include, at minimum, the following information:

1. date and time of visit

2. name of patient

3. camper, staff or other

4. room number

5. nature of complaint

6. description and follow-up, if required

7. name of care giver

I.
Illness, Injury and Abuse Reporting:
Camp directors are solely responsible for the reporting of illness, injuries, lacerations, accidents, events requiring visits to the hospital and allegations of child abuse, and all other reportable incidents in accordance with the State Sanitary Code (Section 7-2.8(d)) to both the State Department of Health and the College (University Police Department) within 24 hours.


Individual camp written plans shall address outbreaks of gastrointestinal, respiratory, and other outbreaks to include:

1. medical log entries

2. contacting the Department of Health and University Police

3. potential interventions

4. hygiene practices

5. housekeeping

6. notification of parents/guardians

Individual camp written plans shall address injury control procedures.

J.
Rabies:
Individual written plans shall address the following components with regard to rabies:

1. reporting of all animal bites and scrapes to DOH and University Police

2. reporting of any contact whatsoever with bats or animals suspected of having rabies to DOH and University Police

3. exposure control procedures

4. staff training

5. camper warnings

Camp staff and campers are strictly forbidden from bringing pets to camp.

K.
Camp sanitation:
Daily refuse removal and bathroom cleaning is provided by the College.  Camp directors are responsible for ensuring sanitation within camper rooms.

SWIMMING ACTIVITIES
If swimming is offered as a camp activity, each camp shall be responsible for providing its own 

water safety instructor and water safety plan.  The water safety instructor and plan shall be approved 

in advance by the Department of Health.

Children will be confined to swimming pool areas commensurate with their skills,  The camp water 

safety instructor will administer each camp’s swimming test.

Swimming is NOT permitted in the pond adjacent to the Hunt Union.

The pool supervisor/water safety director will determine each camper’s swimming abilities.

Lifeguard ratios commensurate with requirements in the State Sanitary Code shall be maintained at 

all times.

Camps will maintain “buddy” systems during swimming activity periods.

Inasmuch as float lines are not considered an adequate means to completely segregate swimmers

from non-swimmers, non-swimmers must be visually identified in a means approved by the 

Department of Health.

The pool will be maintained by the College.  As such, it is subject to being closed for normal

maintenance and repair.

In the case of camps which do not offer swimming as an activity, the College pool will be 

unavailable and off limits to summer camps.

Lost Swimmer Plan:
In the event of a lost swimmer detected by a buddy check or any other means, 

the pool will be evacuated.  At that time the lifeguard will conduct a thorough search of the pool. 

The camp director and water safety instructor will be notified. If the swimmer is not found, a 

thorough search of the Physical Education Building will be conducted.  After checking the

dormitory where the camper is housed and other activity areas, the camps Lost Camper Plan will be 

implemented.
ACTIVITY SAFETY AND SUPERVISION
A.
Camp directors will be responsible for all activities and adequate supervision thereof.  The State Sanitary Code requires that campers receive “adequate supervision”, which is defined as:

1. being protected from any unreasonable risk to their health and safety, including physical or sexual abuse.

2. visual or verbal communication capabilities existing between campers and their counselors during activities and a method of accounting for campers’ whereabouts at all times.

3. “line of sight” supervision is required at all times when campers are outside of their residence halls.
B. General supervision:
CHILD ABUSE – SEXUAL, PHYSICAL, OR EMOTIONAL, WILL NOT BE TOLERATED.  Camp directors will ensure all suspected cases of child abuse are reported to 
University Police and to the New York State Department of Health.

Camp operators will ensure that all arriving campers will be screened for injuries upon arrival.

HAZING IN ANY FORM BY STAFF AND CAMPERS WILL NOT BE TOLERATED AND IS STRICTLY FORBIDDEN.

Camp written plans must describe how “adequate supervision” will be maintained during all aspects of camp operations, from the time campers arrive until their departure.
The State Sanitary Code specifies age and activity related counselor-to-camper supervision ratios; staff training and experience is also defined.  Individual plans must describe how campers who arrive early or leave late will be supervised, what ratio of counselors-to-campers will be maintained at the following times and places: between scheduled activity periods, going to and from the dining hall, infirmary, restrooms, and shower, during transportation.

Individual plans will address:

1. who is assigned responsibility to cancel or curtail strenuous offset activities due to high heat or humidity, etc.

2. supervision during passive activities and “lights out” periods when all counselors must be in their assigned housing units, including the use of counselors-in-training.

3. the camp’s discipline policy.

4. response to allegations of physical or sexual abuse.

5. procedures for dealing with the developmentally disabled.

Camp directors will ensure that their campers do not have contact with campers from other camps who may be on campus as well as college students attending summer session.

Campers are strictly forbidden from entry to areas beyond their camp’s activity area.

C.
Lost Camper Plan
COUNSELORS MUST ACCOUNT FOR THEIR CAMPERS.  A roster of the campers under  their responsibility is essential for the accounting of each camper.  When a camper’s friend or counselor notices a camper is missing, the remaining camper or counselor should instantly notify other staff members.  Upon receiving such a report, those designated to make a search should begin to immediately:

1. Check the activity areas and all other places frequented by the camper.

2. If the camper is not found, the camp director or designee shall notify the University Police Department, giving information concerning the camper’s last known whereabouts, a general description of the camper, and any habits or peculiarities known about the camper which may aid in the search.

University Police will contact other law enforcement agencies, as appropriate.  If, after one hour, the camper is still not found, the camp director will notify the Department of Health and the camper’s parents or guardians.

D.
Specific activities:
Individual camp written plans will address EACH activity which the camp provides, such as basketball, challenge courses, archery, arts and crafts, hiking, soccer, roller-blading, baseball, and tennis.

This activity-specific plan will include, but not be limited to:

1. supervision

2. counselor-to-camp ratio

3. use of CITs

4. what safety equipment will be used

5. inspection/maintenance of equipment

6. participation prerequisites (such as skills, training, experience, and age)

7. rules of the game or safety precautions

ORIENTATION AND TRAINING OF CAMPERS AND STAFF:
Individual written plans will address the following items:


Staff Training

1. basic training curriculum

2. tour of the buildings used

3. description of hazardous areas on campus

4. chain of command

5. supervision ratios

6. procedures for dealing with intruders

7. camp medical procedures

8. recognition and reporting of abuse allegations

9. recognition and reporting of injuries
10. aquatics activities

11. lost camper plan

12. lightning safety

13. fire safety/drills

14. response to seizure disorders, heat related illnesses, and rabies situations

15. camp evaluation procedures

16. training in assigned activities

17. documentation of training

Camper orientation:

1.
camp hazards

2.
how and to whom injuries are reported
3.
aquatics

4.
lost camper plans

5.
fire safety/alarms/drills

6.
evacuation procedures

7.
lightning safety

8.
general camp rules

9.
documentation
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