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As charged by the College Senate on February 11, 2008, the Committee on Instruction has
drafted arevised policy dealing with academic integrity. The attached draft is the result of many
discussions with individuals such as Amanda Kiakis (Director of Judicial Affairs), Dr. Jeanne
Miller (Associate Vice President for Student Life), Maureen Artale (College Registrar), and
Eileen McClafferty (Director of Academic Advisement).

We have aso developed, in collaboration with Judicial Affairs, aform that faculty can useto
report cases of academic dishonesty. This form might help faculty who are unsure as to what
information is needed by Judicial Affairsin situations where faculty have evidence of academic
dishonesty to report.

Thefinal version of this draft, including the form, were approved by the Director of Judicial
Affairs.



Academic Integrity Policy Draft
I mportance of Academic Integrity

The academic activities of the College, which contribute to the fulfillment of the College
mission, are dependent upon the honest and open communication of ideas among students and
faculty. Fundamental to academic integrity is a genuine respect for knowledge and intellectual
inquiry. The academic community cannot thrive when these principles have been compromised
by any of its members; therefore, this policy specifies the procedures to be implemented in cases
where violations are suspected.

Violations of Academic Integrity: Academic Dishonesty

Academic dishonesty is defined as any act by a student that misrepresents or attempts to
misrepresent to an instructor or any College official, the proficiency or achievement of that
student or another student in any academic exercise, or that isintended to alter any record of a
student’ s academic performance by unauthorized means.

A student deemed guilty of an act of academic dishonesty may, depending on the nature of the
offense, be subject to one or more of the following measures: failure of the assignment or
examination, failure of the course, or dismissal from the College. Depending upon the severity
of the violation, as determined by the College’ s Office of Judicial Affairs, the student may be
referred to the Standing Disciplinary Board. Second offenses will result in a mandatory referral
of the case to the Standing Disciplinary Board, or, if the Board cannot be convened in atimely
manner, the Director of Judicial Affairswill hear the case. The penalties that may be assessed by
the Board are listed under the Procedures of the Standing Disciplinary Board as published in this
publication; however, the normal penalty is suspension or dismissal.

It is the student’ s responsibility to read and understand the policy on al aspects of academic
integrity as published in this publication and the Catalog. However, individual faculty members
may wish to explain the policy asit relates to their courses. It is emphasized that students who
have any questions about what constitutes a violation of academic integrity have the
responsibility of clarifying them by conferring with their instructor(s).

Examples of Academic Dishonesty

The following examples, although not all-inclusive, are intended to help students understand
what constitutes academic dishonesty. Other acts should not necessarily be considered as falling
outside the scope of this policy because of their absence from thislist.

Cheating

e Unauthorized giving or receiving of information on an examination, laboratory procedure, or
other exercise

e Taking an examination for another student or allowing another student to take an
examination for you
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Plagiarism

Using materials (either specific words or unique ideas) from another person’s work without
acknowledgment

Using quotations without identification as such or paraphrasing without specific
identification of the source

Copying and/or modifying another person’s computer file, program, printout, or portion
thereof for use in an assignment without permission of the instructor*

Knowingly permitting one's computer file, program, printout, or portion thereof to be copied
or modified by another student for use in an assignment without permission of the instructor

Other Infractions

Altering or attempting to alter a grade on any piece of graded work, a grade writtenin an
instructor’s personal records, or a grade written on any College form or transcribed in any
official College record

Falsifying, or attempting to falsify, data pertinent to academic requirements

Contributing to another student’ s work, or receiving contributions from another student,
when the instructor has specified that collaboration is inappropriate

Re-use of Own Work

Students who wish to submit the same paper or report for two different classes (in the same
or different semesters) should consult with their instructors prior to submitting the paper or
report as to whether thisis acceptable.

Students repeating a class who wish to submit their own previously written work should first
consult with their instructor.

* Unauthorized use of another person’s computer user code may not necessarily be regarded as
academic dishonesty. It is, nevertheless, a misuse of College property, perhaps theft, and will be
dealt with under the provisions of the College Regulations as specified in this publication.

Proceduresto be Followed When Academic Dishonesty is Suspected

When academic dishonesty is suspected, the faculty member should discuss the evidence
with the student, explaining why such evidence brings the student into suspicion of violating
this policy and advising the student of the actionsto be carried out as outlined in this policy.
The faculty member may assign a grade of “E” for an assignment, for an activity, or for the
course if he/she has a preponderance of evidence that the student is guilty of academic
dishonesty in connection with this work. These instances of academic dishonesty, and the
action taken, should be reported to the Office of Judicial Affairs, with a copy to the
department chair. A form for reporting violations of academic integrity is availablein the
Office of Judicial Affairs.

If, in the jJudgment of the Office of Judicial Affairs, the nature of the case warrantsit, or if it
is a second offense, the case will be referred to the Standing Disciplinary Board of the
College (see next section of this publication). The student may appeal any action taken by
either the Office of Judicial Affairs or the Standing Disciplinary Board to the Vice President
for Student Development or his’her designee.
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Faculty Responsibilities

e Faculty members who encounter acts of academic dishonesty should report them in writing
(preferably using the form) to the Office of Judicial Affairs with a copy of the report to the
department chair. Faculty may choose to consult with the Director of Judicial Affairsat any
point in the process to discuss the nature of the offense and its appropriate sanction. Itis
important to report cases of academic dishonesty to the Office of Judicial Affairs because it
isthe clearinghouse for such records and therefore is the entity most likely to have broad
knowledge regarding a student’ s prior and concurrent offenses.

e Faculty should include a copy of the course syllabus with the report to the Office of Judicial
Affairs.

e Faculty are encouraged to use discretion in distinguishing between inadvertent violations and
more egregious forms of academic dishonesty.

e Whenever possible, the faculty member should impound the evidence of suspected
dishonesty. If necessary, photocopies can be made in the Registrar’ s Office. Such evidence
will not be returned to the student, but will be kept in the confidential filesin the Student
Development Office.

e The faculty member should obtain such signed statements from students and other faculty as
may be necessary to complete the documentation. The statements will be kept in the
confidential files of the Student Devel opment Office.

e [f astudent admitsto an act of dishonesty, the faculty member should obtain a statement to
that effect signed by the student. The statement will be kept in the confidentia filesin the
Student Development Office.

o Failure by the faculty member to execute any of these responsibilities will not constitute
grounds for dismissal of charges against a student.

Student Responsibilities

Students are expected to be familiar with this policy. Ignorance of this policy does not
necessarily exempt a student from charges of, and penalties for, violations of this policy. For
example, students who are not aware of the citation rules for their discipline may still be charged
with plagiarism if those citation rules have been violated.

Students are expected to make every effort to attend meetings in which they have been
implicated with aviolation of academic integrity. If asecond meeting must be scheduled due to
astudent’ s absence at an earlier meeting, the student’ s guilt or innocence in the case may be
determined at the second meeting even though the student is not present.

Students are encouraged to notify the instructor if they observe an act of academic dishonesty. If
a student reports such an incident, the instructor shall be obligated to pursue the matter as
indicated above. If, in the opinion of the student who has reported the incident, the instructor has
not fulfilled his’her responsibilitiesin this matter, that student may confer with one or more of
the following:

the department chairperson,

the student grievance committee of that department,

the appropriate academic dean,

the Office of Judicial Affairs staff.
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Additionally, the student may request areview in writing to the Subcommittee on Student
Academic Grievances.

Disputes

e A student who disputes a charge of academic dishonesty by a faculty member may request to
have his/her case heard by the Standing Disciplinary Board. This request should be submitted
in writing to the Office of Judicial Affairs within five (5) business days of the date upon
which the faculty member explained the evidence of the violation to the student.

e In cases where the student disputes a charge of academic dishonesty, the Office of Judicial
Affairswill be responsible for the investigation of the case.

e In casesof dispute, the appropriate academic dean should be consulted by the Office of
Judicial Affairs, or he/she may enter the case on his’/her own initiative.
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SUNY-College at Oneonta
Instructor Report of Academic Dishonesty

Instructors are to complete this report when they have charged a student with a violation of
academic integrity. This form and any attachments are to be submitted to the Office of Judicial
Affairs, 119 Netzer Administration Bldg. A copy should be submitted to the instructor’s
department chair as well. Instructors may consult with the Office of Judicial Affairs prior to filing
this report.

Please print or type in information for this report.

Instructor Name

Campus Address Phone Number
Email Department
Student Name Student ID #

Course Number/Name

Description of Violation
Give a brief summary of the violation (use an attached sheet if necessary)

(Continued on next page)



Procedures
Indicate dates for the following steps, as well as providing any other requested information.

U Contacted and notified student that a violation of academic integrity may have occurred.
Date(s)/modes of contact:

U Discussed the violation with the student, including presentation of evidence of the violation.
Date:

U Informed student that a report will be filed with the Office of Judicial Affairs. Date:

U Attached appropriate documentation (i.e., evidence in support of the violation) and a copy
of the course syllabus to this form.

Student Admission
If the student admits to the alleged academic dishonesty, obtain the student’s signature
below if possible or specify/document other modes of admission.

U Statement of admission:
“I acknowledge that | have violated the SUNY-College at Oneonta Academic Integrity Policy,

as discussed with me and described in this report.”

Student Signature Date

U Other mode of admission (specify and attach documentation if possible):

Outcomes
Check all that apply, as well as providing any other requested information.

U The instructor has determined that the following sanction (not to exceed a failing grade for
the course) will be imposed:

U The instructor requests a Standing Disciplinary Board hearing.
Why:

Please attach any additional comments on a separate sheet.

Instructor Signature Date:




