Student Grant Program for Research and Creative Activity

Student Application Form for 2011/12 Funding (deadline: November 16, 2011)
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 Student Grant Program for Research and Creative Activity

Funded by the State University College at Oneonta Foundation, Inc. and the Alumni Association
Administered by the College Senate Committee on Research and the Grants Development Office
STUDENT APPLICATION FORM for 2011/12 FUNDING
Due date: 5:00 pm, Wednesday, November 16, 2011
Late submissions will not be accepted.
SUBMISSION OPTIONS (choose one): 

1. Send one printed copy to: Student Grant Program, c/o Grants Development Office, 29B Bacon Hall
2. Email with file attachment (Adobe or Word) to meekerkl@oneonta.edu
Complete all of the information requested below and include this form, along with the Budget Page/Justification and Project Description, with your application.
Include information for all participating students and faculty sponsors. 

TITLE of the project:       
STUDENT Name(s): 
Email:
Major:
Expected graduation date:
     
     
     
     
     
     
     
     
     
     
     
     
FACULTY Name(s): 
Email:
Department:
Tel:
     
     
     
     
     
     
     
     
Note: A Faculty Sponsor Form must be submitted by the deadline (independent of the student application).
AMOUNT OF REQUEST:  $      (complete Budget Page; not to exceed amount specified on Budget Page)
RESEARCH INVOLVING HUMAN SUBJECTS must be reviewed and approved (or deemed exempt) by the SUNY Oneonta Institutional Review Board (IRB) prior to commencing the project. For information on human subject research, visit http://www.oneonta.edu/admin/spa/humansubjects.asp. Applicable?  FORMCHECKBOX 
 No  FORMCHECKBOX 
 Yes
Include the following (check each required component when complete)

 FORMCHECKBOX 

BUDGET FORM (including details and justification; may be single spaced)
 FORMCHECKBOX 

Project Description (must follow the following guidelines and formatting)
 FORMCHECKBOX 

Maximum four [4] double-spaced pages for project narrative (components a-g; see below) + one [1] for References Cited (may be single spaced) = five [5] pages total maximum.
 FORMCHECKBOX 

Use 12 point Times Roman or equivalent font. 
 FORMCHECKBOX 

Avoid technical or discipline-specific jargon; the project must be described in language understandable to readers outside the relevant discipline; define acronyms at first use.
 FORMCHECKBOX 

Must include all components (a-g) specified below. Use the following as headings, in this order:
a) Project Title. 

b) General Introduction/Summary of the project, including the project’s importance (e.g. contribution to a larger project; originality; impact to society, etc).
c) Background including a brief review of related work in the field, with references cited in section [g], for research applications (NO ANNOTATED BIBLIOGRAPHIES PLEASE); or a brief description of the inspiration for the project for creative activity applications.
d) Specific Goals and Expected Outcomes of the Project.
e) Specific Methods to carry out the project, including a timeline.
f) Role of the Student(s) and Faculty Sponsor(s) on the project (describe the role of each project team member, including all students and faculty sponsors).
g) References Cited (if not included, indicate ‘None’); this component does not count towards the four double-space page limit and may be single spaced.
DO NOT include any other materials or attachments; submit only what is requested above. Additional materials submitted that do not comply will be returned to the applicant.
 FORMCHECKBOX 

Faculty Sponsor Form – primary sponsor must complete and submit separately from the Student Application Form; additional pages may be included; demonstration of faculty support of the project and participating student(s) will be taken into serious consideration by the review committee. 
Budget Information
· Budget requests (per project, not per student if more than one) may be proposed in one of two ways:

1) If fellowships (see D) are requested, the budget may include up to $1,200 for allowable expenses (as listed below*), PLUS a maximum $300 fellowship per student on the project; OR

2) If no fellowships are requested, the budget may include up to $1,500 for allowable expenses.*

*Allowable expenses are directly related to the project, such as supplies, materials, laboratory expenses (e.g. sample analysis), travel to conduct the research or creative activity, library duplicating costs, etc. 

These amounts are the maximum allowed per project. Do not request more than the maximum allowed. The cost of conducting the project may be significantly less; only expenses required to conduct the project should be requested. Budgets will be reviewed carefully and reduced if not well justified. 
· General purpose equipment such as laptop computers, digital recorders, cameras, GPS systems, camping gear, etc. may not be requested (fellowships may be used at the discretion of the recipient), nor may equipment or the maintenance costs of equipment already acquired for faculty/departmental use. Non-consumable items purchased with grant funds become the property of the faculty sponsor(s)’ department(s) upon completion of the project.

· Budgets will be scrutinized carefully and must be well documented and justified with expenses that are clearly required to conduct the proposed project, not to present at conferences, exhibits, concerts, shows, etc. Funds must be used for expenses related to the work undertaken by the student(s), not the faculty sponsor(s).

Note: doubling-spacing is not required for budget information.
BUDGET FORM
STUDENT APPLICANT NAME(S):      ,      ,      
FACULTY SPONSOR NAME(S):      ,      
PROJECT TITLE:      
TOTAL REQUEST: $      Do not exceed the maximum allowed!
List items requested and cost of each, and provide a narrative below to justify requested expenses.

A. $       Total amount requested for Supplies/Materials/Other Expenses: List details in table below.

	ITEM
	PRICE EA
	# NEEDED
	TOTAL $
	EXPLAIN NEED

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


B. $       Total Amount requested for Travel: Include specific on air/train fare, mileage to/from departure/destination points (current maximum rate is 55.5¢/mile), lodging, per diem, and other travel expenses required to conduct the research or creative activity. Check www.gsa.gov for maximum lodging/per diem rates by location. Expenses are likely to be much less than the maximum allowed; taking advantage of student hostels and/or special student rates is encouraged. Describe below.
	DESTINATION
	TRANSPORTATION COSTS (airfare, rail, bus, personal car)
	LODGING + PER DIEM COSTS
	OTHER COSTS
	TOTAL COSTS

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Explain the need for above travel:      
     
TOTAL A + B (not to exceed $1,200 if fellowship(s) are requested below; or $1,500 if no fellowships are requested.
C. $      Amount requested for Student Fellowship(s) [not to exceed $300 per student]

A fellowship is a non-wage award related to an academic endeavor and is subject to IRS regulations. If you are attending SUNY Oneonta on a student visa, you may not be eligible for a fellowship; contact Lara Woods (dejoyls@oneonta.edu; 436-2473) with questions. Students awarded fellowships will be paid only after presentation at a Student Research Day. The budget justification for fellowship requests must demonstrate the unique contribution of each student participant.
Name(s):  
     , 
     , 
     
Amount:
$     
$     
$     
BUDGET JUSTIFICATION (provide any additional explanation for why the above budget is required):      
PROJECT DESCRIPTION (4 double-spaced pages maximum for items a-f below)

Applicant Name(s):      ,      ,      
Faculty Sponsor(s):      ,      ,      
a)
Project Title:      
b)
General Summary of the project, including the project’s importance:
     
c)
Background (include narrative + a brief review of literature for research projects; or a brief description of the inspiration for creative activity projects):
     
d)
Goals and Expected Outcomes of the Project:
     
e)
Specific Methods to carry out the project, including a timeline:
     
f)
Role of the Student(s) and Faculty Sponsor(s) on the project (describe the role of each project team member, including all students and faculty sponsors):
     
g)
References Cited (indicate ‘None’ if not included, e.g. for creative activity projects; does not count toward the 4-page maximum for a-f above; may be single spaced):
     
