
Format for the Self-Study Report  
The Self-Study will include the following sections: 

1. Title Page – Identifying/contact information 

2. Table of Contents 

3. Introduction and General Program Information  

A. Brief history of the program 

B. Program (not departmental) goals1 and how each advances the missions of the 

program, school and the College 

C. Identify the knowledge, skills, values and other outcomes the graduates are 

expected to realize from the academic program. 

4. Assessment of Student Learning 2  

 . List the student learning goals/outcomes for this major3 

A. Identify how each student learning goal/outcome is measured directly.4 Examples 

include: exams and quizzes, field work, internships, performance, capstone 

projects, scores on specialize tests, supervisor and employer ratings of students’ 

performance. 

B. Identify indirect measures of student learning, for example, analysis of 

information such as course evaluations, student, alumni, and/or employer surveys. 

C. Provide assessment evidence and analysis concerning how students in the major 

are accomplishing each of the student learning goals/outcomes. 

D. Document how assessment results have been used to improve the academic 

program since the previous program review (e.g., changes to courses and the 

curriculum that have been made changes that are planned for the next 1-2 years). 

Summarize the most significant improvements mad to the curriculum.  

5. Use Department Profile data from Argos and other official institutional data sources when 

answering the following questions:  

Number of Majors for the past 5 years:  

A. What are the most significant aspects of the program enrollment trends in 

the past 5 years? 

B. How have program enrollment trends impacted: 

i. the program’s goals? 

ii. the quality of teaching?  

iii. the quality and/or quantity of student learning? 

C. What, if any, changes are planned that are expected to impact on the 

number of majors? 

Graduates  

6. Provide placement information concerning employment and graduate and professional school 

admissions for at least the past 3 years. (Please identify the source of this information.) 

7. If less than 100% of the program’s seniors who apply for graduation receive clearance to 

graduate, what are the implications, if any, for the program?  



8. What, if any, changes are planned that are expected to impact on the numbers of students 

retained in and graduated from the program? 

Faculty  

9. Faculty qualifications and accomplishments  

A. Summarize the faculty’s qualifications with respect to degree attainment, 

scholarly and creative accomplishments appropriate to the discipline of 

instruction, and service contributions. (Full curriculum vitae should be in 

an appendix.) 

B. Explain how faculty accomplishments support the programmatic and 

departmental goals. 

C. Provide the department’s faculty development plan for maintaining and 

improving the faculty’s qualifications. 

10. Relying upon data for full-time and part-time faculty in relation to full-time equivalent 

students (FTE students), discuss the adequacy and deployment of faculty for instructional 

purposes.5  

Facilities  

11. Describe the strengths and challenges relative to program facilities. (Especially relevant to 

programs that use specialized facilities)  

12. How facilities influenced the program’s goals, quality of instruction and students’ learning? 

13. What are the facilities plans for the next 3-5 years and their expected impact on the program? 

Budget and Finance  

14. What are the strengths and challenges relative to the program’s budget? 

A. How has the program’s budget impacted the program’s goals?  

B. How has the program’s budget impacted the quality and/or quantity of 

student learning? 

Benchmarking  

15. Identify three institutions in the US that offer quality programs for this major. For each of 

the three institutions, identify how Oneonta’s curriculum for the major compares to that 

of the benchmark institution.  

16. Program’s response to the report of the external reviewers 

17. Report of the external reviewers 

18. Appendices  

 

 

 



1 Programmatic goals are components of the departmental strategic goals. 
2 Assessment of the student learning outcomes of academic programs has been routinely and systematically 
conducted since the late 1990s. It draws upon information about student learning that occurs in courses included 
in the major. 
3 Items 4 A-D may be presented in table format. 
4 Refer to the Section of these Guidelines on “Direct” and “Indirect” assessment 
5 Data can be obtained from the strategic folder under “Course Offerings” in the Argos data system. 

                                                           


